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EuroZig e.V.

Remuneration Regulations

§ 1 Principles

(1) Payments under these regulations are made only for activities actually performed and for ex-
penses actually incurred.

(2) All payments must be reasonable. They may not exceed what the association would have to pay
a third party for a comparable service.

(3) Payments under these regulations are subject to the budgetary situation and to the funds avail-
able.

§ 2 Reimbursement of expenses

(1) Whoever acts for the association is entitled to reimbursement of the expenses incurred in doing
so, to the extent that those expenses are necessary in the circumstances (§ 670 BGB).

(2) Reimbursable expenses include in particular postage and shipping costs, telecommunication
costs, the cost of consumables and working materials, the cost of software, hosting and do-
mains, the cost of rooms and events, participation fees and official fees.

(8) Not reimbursable are expenses of private living, administrative fines, criminal fines and penalty
payments, and expenses that a person would have incurred in any case.

(4) ltems worth more than the threshold under § 7 (2) are acquired on the association’s account.
Such items are the property of the association.

§ 3 Travel expenses

(1) Journeys undertaken on behalf of the association or in the performance of an office are reim-
bursed in accordance with the following paragraphs. § 7 (2) remains unaffected.

(2) Rail journeys are reimbursed at second-class fares. The cost of a discount card is reimbursed in
part or in full to the extent that the card is likely to pay for itself through the journeys undertaken
for the association. Local public transport is reimbursed at actual cost.

(3) For journeys made in one’s own motor vehicle, the mileage allowance under § 9 Abs. 1 Satz 3
Nr. 4a Satz 2 EStG is paid at the rate in force at the time. The actual costs of the vehicle are not
reimbursed in addition. No supplement is paid for carrying other persons; those persons may not
claim travel costs of their own for the same journey.

(4) Air travel is reimbursed only where the total cost of the flight is demonstrably lower than that of a
comparable rail journey, or where the rail journey would take more than eight hours in each di-
rection. The least expensive class of travel is reimbursed.

(5) Accommodation costs are reimbursed in their actual and reasonable amount. Accommodation of
a simple to medium standard at the place of the activity is reasonable.

(6) For meals, only the flat-rate meal allowances for additional subsistence expenses (Verpfle-
gungsmehraufwendungen) under § 9 Abs. 4a EStG are paid, at the rates in force at the time.
Where meals are provided by the association or by third parties, the flat rates are reduced in ac-
cordance with the tax rules. Actual costs of meals are not reimbursed in addition.

EuroZig e.V. - eurozig.eu - Rev. 7afc1ba6-dirty - 2026-09-19 1



eurozig.eu

(7) For journeys abroad, the flat rates for additional subsistence expenses and accommodation
costs published by the Federal Ministry of Finance for the country concerned apply.

(8) The association bears neither the cost of privately motivated extensions of a journey nor any ad-
ditional cost arising from private companions travelling along.

§ 4 Lump-sum expense allowances

(1) For activities carried out on a secondary basis, the association may grant lump-sum expense al-
lowances up to the amount of the tax-free allowances under § 3 Nr. 26 EStG (the instructor al-
lowance, “Ubungsleiterpauschale”) and § 3 Nr. 26a EStG (the volunteer allowance, “Ehre-
namtspauschale”).

(2) A lump-sum expense allowance requires a prior award under § 7 in text form, stating the activity,
the period and the amount. It is not awarded retroactively for periods that have already ended.

(8) Anyone who already uses the tax-free allowance under § 3 Nr. 26 EStG or § 3 Nr. 26a EStG in
whole or in part at another organisation informs the board of this in text form before the award is
made.

(4) The reimbursement of expenses and travel costs under §§ 2 and 3 may be granted in addition to
a lump-sum expense allowance.

(5) All payments under §§ 4 and 5 taken together may not exceed 3,000 euro per person and calen-
dar year. The reimbursement of expenses and travel costs under §§ 2 and 3 does not count to-
wards that amount.

§ 5 Service, employment and contracts for work

(1) The association may remunerate activities on the basis of a service contract, an employment
contract or a contract for work.

(2) Contracts under paragraph 1 require text form. They state the service owed, the period, the re-
muneration and the possibilities of termination. They are not concluded retroactively.

(8) The remuneration must be customary in the market and reasonable within the meaning of § 1 (2).
Before a contract is concluded with a member, it must be examined and documented what re-
muneration a third party would have received for a comparable service.

(4) Remuneration under this section and a lump-sum expense allowance under § 4 may not be
granted alongside each other for the same activity.

§ 6 Payments to supporting members and to non-members

(1) Remuneration of supporting members and of non-members is granted exclusively on a contrac-
tual basis under § 5. § 4 does not apply to them.

(2) § 1 (Principles), § 7 (Procedure) and § 9 (Transparency and review) apply accordingly.

(3) Expenses and travel costs of persons acting at the invitation of the association, in particular
speakers and teachers, are reimbursed under §§ 2 and 3 where the board has given prior assur-
ance of reimbursement.
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§ 7 Competence and procedure
(1) The board decides on payments to members.

(2) Expenses and journeys whose expected cost exceeds 100 euro in the individual case require the
prior consent of the board in text form.

(3) A member of the board is excluded from the deliberation on and the adoption of a resolution
concerning any matter that confers a payment under these regulations on that member, on a
person close to them or on a company in which they hold an interest. The exclusion is recorded
in the minutes.

(4) Payments are granted upon application in text form. The application must be made within three
months, counted from the moment the expense is incurred, from the end of the journey, or from
the end of the period for which an expense allowance is sought. After that period has elapsed,
the claim is excluded.

(5) Receipts must be attached to the application. Digital receipts suffice. For expenses of up to 15
euro, a self-issued receipt stating the occasion, the date, the amount and the payee suffices.

(6) Payment is made by credit transfer to an account named by the entitled person. No payments
are made in cash.

§ 8 Waiver and donation in lieu of reimbursement

(1) A claim under these regulations may be waived. The waiver must be declared in text form and is
admissible only after the claim has arisen.

(2) The claim exists irrespective of whether it is waived. It is not granted subject to the condition of a
waiver. A claim that is not asserted does not turn into a donation of its own accord.

(8) For a waiver, the association issues a donation receipt for a monetary donation, provided that at
the time the claim was granted the association was economically able to satisfy it (§ 10b Abs. 3
EStG). Where it is not able to do so, it informs the person concerned before the activity.

§ 9 Transparency and review

(1) The board keeps continuous records of all payments made under these regulations. The records
state the recipient, the legal basis, the period and the amount.

(2) The records and the associated receipts are disclosed in full to the cash auditor for the audit of
the financial year.

(3) In the annual report, the board discloses the payments made under these regulations, aggre-
gated by type of payment. Remuneration and lump-sum expense allowances paid to members
of the board are disclosed separately by office, stating the amounts; names are not given.

§ 10 Entry into force

These remuneration regulations were adopted by the Members’ assembly on 13 September 2026
and enter into force on 13 September 2026.
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